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Introduction

Thank you for choosing DO-CMS as your Website Content Management System (CMS). DO-CMS was
designed so that it is very easy to use even for novice computer users while still having features
that advanced users can utilize to customize the application with relative ease.

This User’s Manual covers basic operation of DO-CMS and does not cover intermediate to advanced
topics such as multi-user/multi-level access definitions and software customization. These concepts
will be covered in the DO-CMS Administrator’s Manual and the DO-CMS Developer’s Manual.

ABOUT RELEASE 3.02

This User’s Manual Covers Version 3.02 of DO-CMS. Major changes from release 3.01 to 3.02 include:

Added Graphical Main Menu and Descriptive Sub-menus
General Pages

o Fixed Various Bugs

o Upgraded FCK Editor to Ver 2.6.3

o Added Page Banner function
Manage Layouts

o Converted to allow for multiple themes/layouts

o Greater flexibility in editing css, xml, php files

o Provided a nicer default theme (more themes to come very soon!!!!)
Calendar of Events and Photo Gallery

o Added modules to frontend default theme
Newsletters

o Added Newsletter Archive
Contact Us

o Added contact inquiry database

DO-CMS 3.02 is currently available for download at http://www.sourceforge.net/projects/do-cms.

For copies of the Enterprise Edition of the same software, please visit: http://www.do-cms.com or
contact EACOMM Corporation via:

EMAIL: support@eacomm.com

or

TELEPHONE: +63 2 438 2986
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Installing DO-CMS Community Edition
BEFORE INSTALLATION:
Before installing the DO-CMS files, you'll need to prepare your MySQL server to accept the database

tables of DO-CMS. Your Web Hosting Provider can assist you in setting this up. Particularly, you'll need
the following information:

- MySQL Host Name: (usually either 'localhost' or a domain like mysql.yourdomain.com)
- MySQL Database Name: This will be up to you...something like dbDOCMS perhaps?
- MySQL User Name and Password: Either provided by your web host or configure by you.

DOWNLOADING THE FILE:

Download the latest DO-CMS version from http://sourceforge.net/projects/do-cms. The files are
packaged as ZIP files with file format like so: DO-CMS_X.XX.zip where X.XX is the version number.

INSTALLATION:
1. Extract/Upload the files to your website's destination folder.

2. Log-in to http://www.yourdomain.com and if all went well with the uploading/extraction of the files
you should be seeing the DO-CMS setup page:

DG

DO-CMS Installation

Database Information

* Database Host : .
* Database Name : .
* Database Username : .
Database Password : .

Website Information

* Website Name : 1
* Website URL : .
CMS Information
* Firstname : :[
Middle Initial : 1
* Lastname : L ]
* Email Address : .
* CMS Username : .
* CMS Password : .
* Confirm CMS Password : [ |
* Title : L ]
* Department : .

Install

3. Fill-in the MySQL information you prepared earlier on the section titled: DATABASE INFORMATION.
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4. For Website Information, fill in the name of your website as well as its URL or web address. Note that
the website URL will have to start with “http”: such as http://yourdomain.com or
http://www.yourdomain.com.

5. For CMS Information, fill in the details of your first CMS Super-User. Make sure to remember the
password you entered here! Title would be something like “administrator” or “super-user” while
Department could be “MIS” or “Admin”.

6. Press the Install Button. If everything went as planned, you should be seeing the Success Page where
you’re given the option to delete the installation files (recommended for security reasons) or go direct
to the CMS and start creating your site!

If you encounter any errors, please double check your mysql database details or describe the error in
the forums so we can help you out.

7. Below are the relevant links for your new website:
http://yourdomain.com — the front end of your site that’s visible to the world
http://yourdomain.com/cms - your content management system

http://yourdomain.com/cms_admin - your CMS administration panel (advanced users only)
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DO-CMS Website Management Panel

Your Website Management Panel is located at: http://www.yourdomain.com/cms.

Enter your Username and Password:

DO

f‘unfm_uu;fy Edition

- USER LOGIN

Usarname :

|a|lm'|n |

Password :
|IIII |

Caru:ell Login |

©2008. http://demo.do-cms.com

Once logged in, you will automatically enter the DO-CMS Main Menu:

Main Menu | Server Date: 21-Jan-2009 | Log-Out

Admin Admin { admin )
CMS - Admin
01.21.09 12:00am ( 0 )

DO-CMS Demo - CMS DO-CMS Demo
Bl General Pages — Phoges
Fax:

t:Manage Layouts and Themes E-mail:
s Web: http://demo.do-cms.com

Comwersennity Edition
- Calendar of Events

£

[

B-Manage Members

- Manage Photo Gallery
E-Manage Nevsletters

My Account

" File Management A (( .“
" Manage Site Modules : e — \ @ )
— \

- Global Configuration

* Contact Inquiries Manage Layouts Calendar of Events Manage Members:
-~ About DO-CMS

"

-
Photo Gallery Newsletter Manager My Account Global Configuration

E = 7

File Management Module Manager Contact Us Inquiries About DO-CMS

[l Home | [] Log-0FF |

22009. http://demo.do-cms.com

Clicking the different icons will lead you that section of the management panel.
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General Pages

This section is the heart of the CMS as it manages your site’s web pages. It has two main options: ADD
NEW PAGE and EDIT PAGES.

ADD NEW PAGE: This module allows you to create a new web page for your website.

GENERAL PAGES [ ADD NEW PAGE ]

Preview| AddNewPage| «| r| |
Page Name - - [

Title Tag :
Mets Keywords : _

Mets
Description :

iB 7|EE|Qa|0

Posted: s Form: [ENI  Member Only: [ENIE]  stetus: R NS
Leyout 5
Parent Page :

Page
Permissions ; 4 Copy parent's permissions

Body Content :

B BHORIBIYEBBRBIS Y- AL HBoBFcrBERH @@
iBrumixtiEE|FRaw(EE=Sieasi@ons 0o

i sty | [ Format [Normal [~ Font | [+] see | i da-im R @

— e ——————————————————————— ———____________©.->
Preview| AdaNewPage| «| r| x|

PREVIEW: Preview the current page with the current selected layout. Functionality depends on
current theme that is enabled.

ADD NEW PAGE: Press to save all changes made.
PAGE NAME: Name of the Page and how it appears on the Website’s Menus

TITLE TAG: Title of the page that appears on the upper-left of the Web Browser. This defaults to
the same value as PAGE NAME.

META KEYWORDS: This is used to for Search Engine Optimization (SEO). Keywords should be
relevant to the page content and each word or phrase should be separated by a comma (,). For
example: DO-CMS, Content Management System, Website Design, Web Development
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META DESCRIPTION: A summary of the web page’s content primarily used for SEO and ideally
around 200-500 characters long. Depending on the layout/theme being used, this field can also
be posted on the front-end as a page summary. This field accepts basic html code.

PAGE IMAGE: This field allows you to upload a banner or image to represent the web page. This
allows you to change the banner image of the current layout of the web page being edited.

POSTED (Yes/No): Allows you toggle whether the page in question is visible on the front-end
website or not.

IS FORM (Yes/No): Toggle for defining the current page as an online form. This is rarely used
and depends on the current theme/layout selected.

STATUS (Disapproved/Pending/Approved): Pending and Disapproved images are not posted
on the front end of the site. This toggle is used for multi-user/multi-level deployments. Used
when the site’s administrator or editor has to approve content created by subordinates before it
appears on the front-end website.

LAYOUT: Selects which layout from the current theme is to be used to display this web page.

PARENT PAGE: Defines where in the website structure the web page will appear. DO-CMS is
designed for structured “tree-like” websites. Although you can cross-link pages easily by
manually entering the pages, the predefined structure is like an upside-down tree with Home or
Index page as the “trunk” and each subpage as a “branch” of the “tree”.

PAGE PERMISSIONS: This option is again for multi-user/multi-level deployments. The default is
to copy the access permissions of the PARENT PAGE. Otherwise only the creator can edit the
web page.

BODY CONTENT: The main content of the webpage. This utilizes a Graphical Editor called FCK
(http://www.fckeditor.net/). The editor allows you to upload images or files, create links, copy-

paste from other word processors such as MS Word, change fonts, edit colors, create tables, and
much more. There is also an option to edit the content of the page in HTML code for greater
flexibility for advanced users. Roll over with your mouse on each button to see what its function
is. For detailed documentation, please visit:

http://docs.fckeditor.net/FCKeditor 2.x/Users Guide

or

http://docs.fckeditor.net/FCKeditor 2.x/Users Guide/Quick Reference for a quick reference.
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EDIT PAGES: This module shows you the current content of the website in an outline format. The web
pages are listed with its layout, date created, date last edited, approval status, and posting status.

GENERAL PAGES [ LIST ] Change Page Sequence Li ﬂ ﬁ'
(:on(ﬁ:t:hg - v’] Update Layouts |
= L] Welcome to DO-CMS Community Ed.... | index.php 04-Dec-2008 15-Jan-2009 Vzpprc\-.wzidr vl yes
2] About po-cms BeGE R 04-Dec-2008 16-Jan-2009 yes
=[z_] our services page.php 04-Dec-2008 16-Jan-2009 ves
[z_] sample Link One s 14-Jan-2009 15-1an-2009 yes
[2_| sample Link Two page.php 14-1an-2009 15-Jan-2009 yes
| sample Link 3 pagephi 14-Jan-2009 15-Jan-2009 no
14_] SamplaLink 3 | sesanng 14-Jan-2009 15-Jan-2009 no
[+ ] contactus ok 04-Dec-2008 15-1an-2009 yes
Notes: | Click the Title to Edit Page. | Toggle Posted and Type by clicking its value.
Change Page Sequence | _«_i _rJ _iJ

EDITING AN EXISTING WEB PAGE: You can edit a web page by clicking its title from the list. The
functions and features of the Edit Page option are the same as the ADD PAGE option discussed

earlier.

DELETING AN EXISTING WEB PAGE: You can delete a web page via the same interface as the
Edit Page option above. The delete button is on the upper right and lower right of the interface.

CHANGING THE PAGE SEQUENCE: You can change the page sequence (as it appears on the
various menus of the front-end) by changing the numbers to the left of the title of each web
page and then pressing the CHANGE PAGE SEQUENCE button.

BULK EDITING THE LAYOUTS: You can bulk edit the layouts being used by the web pages by
selecting the new layout on the drop down box beside the UPDATE LAYOUT button then
selecting the checkboxes beside the Layout Names and finally pressing the UPDATE LAYOUT
button.

APPROVAL AND POSTING STATUS: You can change the approval and posting status by clicking
the dropdown or the link on the last two columns of the web page table.
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Manage Layouts and Templates

This section allows intermediate to advanced users to maintain the layouts, themes, and files that run
the front-end of the website. For most users, it is typically sufficient to simply use the MANAGE THEMES
area to switch between different layouts. However, intermediate and advanced users can add and
modify the front-end look and feel through this module.

MANAGE LAYOUTS: This section allows you to add and define new layout files (essentially PHP files) to
your website.

LIST OF LAYOUTS

Name Description Delete
[Layout1to3of 3] [Page1ofl]
index.php Delete
page.php Delete
contact.php Delete

LAYOUT [ADD]

Addtayout] Cancel] <] 1] 2]

nimi File: [

Description :

Add Layout| Cancel| «| | »]

This module simply defines the layouts which are editable via the PHP EDITOR. Further information on
this function is documented in the DO-CMS Developer’s Manual.

CSS, XML AND PHP EDITORS: There are three plain text editors available in this section to edit CSS, XML
and PHP files respectively. This allows intermediate to advanced users to edit and customize the PHP
files without needing to download the files via FTP access. The files available for editing are for the
current selected theme only.
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LIST OF CSS FILES

Each editor has the option to edit, create and delete new files. The CSS Editor is used for editing the
layouts of the web pages. The PHP Editor is used to edit the actual PHP Code, while the XML editor
allows you to create XML files that might be used by the system, i.e. for interfacing with 3™ party
applications. Further information on these functions is documented in the DO-CMS Developer’s
Manual.

NOTE: Editing and deleting files in this area can cause serious issues with your front-end website. As
such, it is highly advisable to backup any files you wish to change first before editing them.

MANAGE THEMES: This area allows you to toggle between different available themes in your themes
directory. Simply select the theme you want to run and all the website layouts will adjust to the
selected theme.

ADDING THEMES: Check periodically in the Downloads Section of http://www.do-cms.com/ or in
http://www.sourceforge.net/projects/do-cms for new themes as they become available. Or you can

contact us at support@eacomm.com if you wish for us to develop a theme for your website. To install a

theme, you simply upload the theme files included in the theme packages to the following folder:
yourdomain.com/themes. Once uploaded, it should automatically appear on the MANAGE THEMES
section of the Website Management Panel.
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Calendar of Events

The calendar of events section contains all of the modules necessary for the management of events. It
contains a module for event categories for grouping events. It also has the Add/Edit/Delete Event
module which manages the events.

MANAGE EVENT CATEGORIES:

LIST OF EVENT CATEGORIES

* Click on a category to edit it

Film Sked Delete

EVENT CATEGORY DETAILS

{Film Sked

1-----Set As a Parent Category----- «

Schedule of Film Screenings

Edit Categuryl Cancell Deleteli]ﬂ:_l New Category

The Manage Event Categories module deals with the management of the categories for use in the Event
Management module. The event categories’ primary use is for the classification of the different event
types present in the system. It can also be used for filtering the categories depending on a chosen
category.

The Manage Event Categories module contains the list of event categories and a form for
Adding/Editing/Deleting event categories.

The list displays two columns, a column for the category name and a column to delete the category.
The form contains the following fields:

- Category Name — The name of the category. This is displayed in the Add/Edit/Delete Events
module. The category must be unique within its siblings.

- Parent Category — The parent category tells the current event category that it should be nested
under the specified category. The primary function of the parent category is for organization.

- Description — The description field is for additional information regarding the event category. It
is not being used elsewhere in the system. This serves as a note for other administrators looking
at the category.

The module has the following buttons:
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- Add Category — This button is available only when the module is in add mode. It validates the
category details and adds it into the system.

- Cancel — This button resets the values in the fields to their original state.

- Edit Category — This button is available only when the module is in edit mode. It validates the
category details and saves the changes into the system.

- Delete — This button deletes the category. Note that the category shouldn’t be in use by another
category or event for it to be deleted.

- New Category — This button returns the module to add mode.

ADD/EDIT/DELETE EVENTS

The Add/Edit/Delete Events module is the central module for the Calendar of Events Section. It is the
interface of the content managers to managing the events themselves.

EVENT MANAGEMENT

Title Event Dates Date Created Featured
[Events 1to10f1] [Page1of1]

Jan 29,2009 9:00 pm - Jan 1, 1970 8:00 am

Wizard of Oz Jan 25,2009 7:30 pm - Jan 25, 2009 9:30 pm

January 22, 2009 2:52:19 PM No

EVENT DETAIL

Event Title * : ard of Oz
(Lo T A Film Sked -

Event 1mzoe - I
[CinemaThres |

Event Location :
Event Date/=" ! o EPTYPOR®) FEI FTTERE NN CONEY [ENEIETIES  continous Event

From: EETVEYVINNR 4 FERRY ETTENEY | ERNES: ELNEY: [T ETIE 8 continuous Event
W anuay v]25 LJ2005 L5 Lf]30 v[lo0 v[eM +]Remove]

Edit Event | Cancel| Delete| «| r| »| New Event

Cinema Three

: Feature Event

t|Showing of the classic Wizard of Oz

(Esowee Z@ORIBILEBAB@ &S~ AGECIBFc BB @
Bzl =~ v EElcFun[Es==sans Bo0=0 g =

Lt sore || Fomat [Nomal [+] Fom | [-] see Mis-% ok
he Wizard of Oz is a 1939 American musical-fantasy film mainly directed by Victor Fleming and based on the 1900 children’s novel The Wonderful Wizard of Oz by L. Frank

Baum I The fiim features Judy Garland as Dorothy Gale, Ray Bolger as the Scarecrow, Jack Haley as the Tin Man, Bert Lahr as the Cowardly Lion, Bilie Burke as Glinda, the
Good Witch of the North, Margaret Hamilton as the Wicked Witch of the West, and Frank Moraan as the Wizard.

The fim follows schoolgirl Dorothy Gale who lives on a Kansas farm with her Aunt Em and Uncle Henry, but dreams of a better place "somewhere over the rainbow.” After being
struck unconscious during a tornade by a window which has come loose from its frame, Dorothy dreams that she, her dog Toto, and the farmhouse are transported to the magical
Land of Oz. There, the Good Witch of the North Glinda advises Dorothy to follow the yellow brick road to Emerald City and meet the Wizard of Oz, who can return her to Kansas.
During her journey, she meets a Scarecrow, Tin Man, and a Cowardly Lion, who join her, hoping to receive what they lack themselves (a brain, a heart, and courage,
respectively), all of this is done while also trying to avoid the many plots of the Wicked Witch of the West, in her attempt to get the ruby slippers that Dorothy received from the
squashed Wicked Witch of the East.

EVENT TITLE: The name of the event being entered.

EVENT CATEGORY: Select from defined categories from the MANAGE EVENT CATEGORIES
module.

EVENT IMAGE: Upload a photo for the event. Selected theme/layout may or may not support
this feature.
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EVENT LOCATION: Location/Venue for the event.

EVENT DATES: Date and time of the event. You can enter multiple dates and times for the same
event by clicking the “Add Another Date” button.

FEATURED EVENT: Toggle to select if you wish the event to be featured. Selected theme/layout
may or may not support this feature.

BRIEF DESCRIPTION: Summary of Event.
FULL DETAILS: GUI Editor for event details.

VIEW CALENDAR OF EVENTS: This module simply views the actual calendar of events as it would appear
on the front-end website. Clicking on the calendar entries will pop-up the event(s) scheduled for that
day.

(x) Events for January 29, 2009
o~

Event: Wizard of Oz
Location: Cinema Three
Description:

he Wizard of Oz is a 1939 American musical-fantasy film mainly directed by Victor Fleming and based

on the 1900 children’s novel The Wonderful Wizard of Oz by L. Frank Baum.!"! The film features Judy
Garland as Dorothy Gale, Ray Bolger as the Scarecrow, Jack Haley as the Tin Man, Bert Lahr as the
Cowardly Lion, Billie Burke as Glinda, the Good Witch of the North, Margaret Hamilton as the Wicked Witch
of the West, and Frank Morgan as the Wizard.

The film follows schoolgirl Dorothy Gale who lives on a Kansas farm with her Aunt Em and Uncle Henry,
but dreams of a better place "somewhere over the rainbow.” After being struck unconscious during a
tornado by a window which has come loose from its frame, Dorothy dreams that she, her dog Toto, and
the farmhouse are transported to the magical Land of Oz. There, the Good Witch of the North Glinda
advises Dorothy to follow the yellow brick road to Emerald City and meet the Wizard of Oz, who can
return her to Kansas. During her journey, she meets a Scarecrow, Tin Man, and a Cowardly Lion, who
join her, hoping to receive what they lack themselves (a brain, a heart, and courage, respectively), all of
this is done while also trying to avoid the many plots of the Wicked Witch of the West, in her attempt to
get the ruby slippers that Dorothy received from the squashed Wicked Witch of the East.
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Manage Members

The membership management module facilitates the registration of members for the website and
newsletter. Web site members are allowed access to “members-only” web pages across the website.
Activation of members-only web pages is dependent on the theme currently in use and can be toggled
via the ADD/EDIT page module in the General Pages section. The minimum details required per member
is the first and last name and the member’s email address.

MANAGE MEMBER GROUPS:

The manage member groups section defines the different groupings site members belong to. For
example one group can be labeled “client” and another “suppliers.”

LIST OF MEMBER GROUPS

= Click on a member group to edit it

do-ams Delete

MEMBER GROUP DETAILS

Set As a Parent Category----- v
S

Add Category| Cancel| «| r| »|

ADD/EDIT/DELETE MEMBERS:

MEMBER MANAGEMENT

Full Name Date Registered Last Login Login Count Subscribed Active

customer@domain.com Customer Name Jan 22, 2009 Jan 11,1970 0 Yes
3:13:31 PM 8:00:00 AM

[ Member 1 to 1 of 1] [Page1ofl]

Add Member | Concel | «| r| »|

Emai -
Password * : | T < p:=sord
Confirm Password * : [N

Subscribe to the Newsletter

Member Groups
do-cms

Add Member | Cancel| «| r| =| |
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ACTIVATE/DEACTIVATE MEMBER: To activate or deactivate a member from the list, you click on
the toggle located on the rightmost column of the members list.

ADD/EDIT/DELETE MEMBER: Buttons for adding, deleting and editing members are available on
the top and bottom of the ADD/EDIT form.

EMAIL: The member’s email address. Email must be unique per member registered. This is a
required field.

PASSWORD/USE PASSWORD: Define whether passwords are required for members (i.e. to use
for members-only pages).

FIRST NAME, LAST NAME: The member’s name. This is a required field.

MEMBER’S CONTACT INFORMATION: Address, country, phone, fax, and other details of the
member. These are not required.

SUBSCRIBE TO NEWSLETTER: Toggle whether this member can receive newsletters.

MEMBER GROUP: Assign the member to an existing group.
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Manage Photo Gallery
The Photo Gallery module allows the orderly display of thumbnails and photographs on the front end of

the site.

MANAGE PHOTO CATEGORIES: This section allows the creation, editing and deletion of a photo
category.

* Click on a category to edit it

LIST OF PHOTO CATEGORIES ’

public Delete

PHOTO CATEGORY DETAILS

Add Category| Cancel| «| r| »|

ADD/EDIT/DELETE PHOTOS: This section summarizes the photographs included in the gallery and allows
for the user to add, edit, or delete the photographs. Clicking the photograph’s title allows the user to
edit the details of the photograph.

LIST OF PHOTOS

Thumb Nail

[Photo 103 of 3] [Page1of1]
Bird in the water IMG_93081.jpg IMG_9308_thumb1.jpg Bird standing in calm water Delete
Dolphins IMG_92771.jpg IMG_9277_thumb1.jpg Dolphins Swimming Delete
Dolphins Playing IMG_91911.jpg IMG_9191_thumb1 jpg Dolphins playing in the morning Delete

PHOTO [ADD]

Add Photo| Cancel| «| r| »|

Add Photo| Cancel| «| r| »|

TITLE: The title of the image.
IMAGE: Upload a new photograph from your PC.
PHOTO CATEGORY: Define the category where the photo belongs to.

DESCRIPTION: A brief description of the photograph.
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Manage Newsletters

This section facilitates the creation, organization and sending of newsletters to website members. The
module sends email newsletters to email addresses stored in the MANAGE MEMBERS module of the
CMS.

MANAGE NEWSLETTER CATEGORIES: Allows the creation, deletion and editing of newsletter categories.

LIST OF NEWSLETTER CATEGORIES

* Click on a category to edit it

Monthly Newsletter Delete

NEWSLETTER CATEGORY DETAILS

{Monthly Nevisletter

EditCategory | Cancel| Delete| «| r| »| NewCategory|

NEWSLETTER MANAGEMENT: This module lists all existing newsletter in the system as well as the
facility to add, edit and delete newsletters.

NEWSLETTER NAME: The title of the newsletter. This will appear as the SUBJECT field of the
email sent. This field must be unique.

CATEGORY: Define the category to which this newsletter belongs to.
SALUTATION: The initial greeting to the recipient of the newsletter in the following format:
<Salutation> <First Name> <Last Name>, or “Dear John Smith,”

BODY: The body field contains the main information that the administrators would like to send
to the members. It contains a WYSIWYG editor that allows the administrator to format their
newsletter with HTML easily. Please note that images will have to be verified for viewing by the
users.

CLOSE: The close field contains the ending remarks for the newsletter. Examples would be
Thank You, etc.

SIGNATURE: The signature serves as a field where the administrator can input values to be
displayed after the newsletter proper. This can typically be used for contact details or some
extra information like a link to the user’s website.

ATTACHMENTS: The attachments are basically files that can be attached to the newsletter and
will be received by the members as attachments. Note that the file types are limited due to
security.
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NEWSLETTER LIST

New sletter Name Category Date Created Last Date Modified Delete

There are no saved newsletters

NEWSLETTER DETAILS

it nestetr| ncs | =] o] 2|

LETE o PSRl January Newsletter

Category :

Elsorce 2|[H O R|B &hé&ﬁlé‘“?
B 7 U ax|x < iiT i= :

Style | | ~| Format |Normal

oo @A BB cRERERoEW®
QAT RPAO=0 %=
| +] sie] FMiw- a2 @ @

Lorem ipsum dolor sit amet, elt. P vestibulum suscipit nioh. Vestibulum in felis.

Class aptent taciti sociosqu ad fitora torquent per conubia nostra, per inceptos himenaeos. Sed vel augue. In diam

lacus, dapibus a, venenatis at, tempus nec, lorem. Nullam semper. Proin ut dolor. Vestibulum ante ipsum primis in

faucibus orci luctus et ultrices posuere cubilia Curae; Phasellus posuere libero vel massa? Ut sem mauris,

vestibulum nec, vulputate eget, semper ac, nibh. Aenean enim velit, scelerisque sit amet, ornare vitae, posuere at,
‘em. Duis quis urna eu lacus utrices eleifend! Etiam placerat ipsum et dui. In posuere ante at mauris? Sed varius 4

“odio. In congue dui ac sem? Aliquam sit amet justo. Pellentesque odio purus, aliquam sit amet, tincidunt nec,

3 eu, odio. quam. Fusce viverra est sit amet nunc pulvinar euismod.

Lorem ipsum dolor sit amet, r iscing eltt. P vestibulum suscipit nibh. Vestibulum in felis.
-Class aptent taciti sociosqu ad litora torquent per conubia nostra, per inceptos himenaeos. Sed vel augue. In diam
lacus mubtsa.venendlsd tempusneq Iorem N\lanserroer Pronllddor Vestlb\tmarlelpsummmsn -

) I

 Browse

Add Attachment Box'

* Only files of type jpg, gif, pdf, swf, bt and zip are accepted for security purposes

it ewstetr| cancs | <] ] 2|

SEND NEWSLETTER: The Send Newsletter module allows the administrators to send out the saved
newsletters in the system to the members. It contains different options for sending that gives the
administrators the flexibility needed to send out newsletters as needed. Please note that a newsletter is
sent to a member only once unless the force send checkbox is checked.
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SEND NEWSLETTER

Please select a newsletter type : I Monthly Nevsletter vl Select newsletter typel

Please select a newsletter to send : There are no saved nevsletters for the category
B e e
newsletter will be sent to :

Please select the member group recipients : do-cms

(2 EEEERT e R L T T U DB test@test.com - test, Test  a
recipients : { One recipient per line, only
recipients present in the system can be
sentto )

Force Send ( Sends even to those who have already
received the newsletter before )

NEWSLETTER CATEGORY DROP DOWN SELECT: The Newsletter Category drop down select
contains a drop down list of all the newsletter categories in the system. The administrator must
first select a newsletter category before the other options will become available.

NEWSLETTER DROP DOWN SELECT: The Newsletter drop down select is used to select the
newsletter to be sent.

SEND TYPE DROP DOWN SELECT: The Send Type drop down select gives the administrator the
flexibility needed to send to different or specific types of members. It contains the following
options:

All — Sends to all the members in the system, regardless of their subscription status

Subscribed — Sends to all subscribed members in the system

Not Subscribed — Sends to all members in the system who are not subscribed to the
newsletters. Use wisely, reserve for important announcements

Select Member Groups’ Subscribed Members — Sends to members of selected member
groups in the member group list who are subscribed to the newsletters

Select Member Group’s Not Subscribed Members — Sends to members of selected member
groups in the member group list who are not subscribed to the newsletters
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Select Member Groups — Sends to members of selected member groups in the member
group list, regardless of their subscription status

Select Specific Members — Sends to members with their email specified in the Specific
Member Email TextArea. Note that only members will be processed from the textarea,
emails not in the system will not be processed

MEMBER GROUP CHECKBOX LIST: The check list displays all of the member groups in the
system. Checked member groups will be used in some of the options in the Send Type Drop
Down Select

SPECIFIC MEMBER EMAIL TEXTAREA: This text area serves as an input for emails that will be
used for the Select Specific Members Send Type. Only emails of members will be processed,
emails of non-members will be discarded. The administrator should only input one email per
line in the text area.

FORCE SEND CHECKBOX: The Force Send checkbox allows the administrators to send the
newsletter even to members who have previously received the same newsletter. By default,

only members who have not received the newsletter before will receive the newsletter unless
the Force Send checkbox is checked.

SEND NEWSLETTER BUTTON: Send out the newsletter via email to the selected recipients.
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My Account

The My Account section allows the current user to update and modify his account settings such as his
name, password and email.

MY ACCOUNT [ CMSDEMO ] Update Account| «| r| »|

User Account : cmsdemo

* old password : [N
New Password : [

Retree | I
Password :
L ET Bl admin@derno.do-cmis. com

User Level : CMS - Admin

* First Name MI  * Last Name
Name : ==
o Cilladrin |
Department : F N

Fields with (*) are required. To update account, please authenticate with your password,

Update Atcountl _«_J _rJ _»J

For security reasons, the user is required to input his old password first and then enter his new

password twice to ensure accurate typing. Aside from this, he can update his name, title and
department where he belongs to.

Pressing update account will save any changes made.

Copyright 2009. EACOMM Corporation. All Rights Reserved Page 22 of 27



DO

User’s Manual 2™ Edition

Global Configuration

This module allows for the modification of website variables previously configured during the initial
setup/installation of DO-CMS.

GLOBAL CONFIGURATION

W ES S ST M adrmin@dermo.do-crmis, com

Server

WL e httpffdemo.do-cms. com

Profile

O EV RN ETS T D O-CMS Demo
LTS E VLG LR XY 2 st, Metropolis City

e 1 -800 555 8888
company Fax [INIEGINIGINGEEEE

Site

Allow Logs v.: @ no O

Allow Comments v.. @ pno O

Change Settings

MASTER EMALIL: This is where emails sent via the website form mailers are directed to.

DOMAIN: Defines the domain name or URL of the website. Editing this field may cause errors to
the front-end website.

COMPANY NAME, ADDRESS, PHONE, Etc: Contact details of the organization. Use of these fields
depends on the currently selected theme.

ALLOW LOGS/ALLOW COMMENTS: Theme-dependent configuration settings, i.e. for blog
websites and multi-member sites.

Copyright 2009. EACOMM Corporation. All Rights Reserved Page 23 of 27



DO

User’s Manual 2™ Edition

File Management

The file management module provides a central file manager for the upload and deletion of files being
used by the website. As this allows the user to delete, and change the file contents of the site, only
administrators and super-users are recommended to have access to this module.

FILE UPLOAD

[ List of Uploaded Files 1 to 50f 5]

file / DELETE
flash / DELETE
image / DELETE
media / DELETE
do-cms-transparent.png DELETE

[ Page 1 of1]

Specify the name of the directory to create :
Create Directory

Select a File to Upload :

Folders and files are listed on this page with the option of deleting each folder or file. Note that you
cannot delete a folder which still has files inside it.

Clicking the folder name will open the folder and allow you to view the files inside it. This will also allow
you to upload files or create sub-folders in that specific folder.

Clicking the file name in the listing will attempt to open or download the said file.
Clicking DELETE will delete the corresponding file or empty folder.

CREATE DIRECTORY: You can create a new folder inside the current directory by typing a new name
here and clicking the create directory button.

FILE UPLOAD: Clicking Browse will open your computer’s file manager and allow you to select a file to
upload to the current directory. Pressing the upload button will execute the request.
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Module Manager

The module manager allows the site administrator to select extension modules to activate or deactivate
on the current site. Only intermediate to advanced users are recommended to play around with the
settings in this section. Note that depending on the selected theme, certain extensions will not
necessarily activate as expected.

SITE MODULES MANAGEMENT

Photo Gallery Photo Gallery EACOMM web@eacormm.com 0.1 January 14, 2009 Uninstall Module

Corporation - Disable Module
Archives Archive Manager of DO-CMS EACOMM web@eacomm.com 0.1 January 14, 2009 Uninstall Module

Corporation Enable Module
Event Event Calendar of DO-CMS EACOMM web@eacomm.com 0.1 Decernber 19, 2008 Uninstall Module
Calendar Corporation isable Module
RSS RSS Feeds of DO-CMS EACOMM web@eacomm.com 0.1 January 26, 2009 Install Module

Corporation

The window lists available modules installed in the system and the option to either install/uninstall or
enable/disable the module. Further information regarding this section is discussed in the DO-CMS
Developer’s Manual and the DO-CMS Administrator’s Manual.
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This section provides a database listing of the visitors who have inquired via the form mailer(s) of the

website.

CONTACT INQUIRIES

Email To

cms.corm

[ Contact Inquiry 1 to
1o0f1]

Email From

Message

admin@dero.do- support@eacormm.corn Hi there, I'm interested in knowing

rmore about your product, Please
send me more information via
e-mail. Cheers! John

Date Sent

January 26, 2009
03:43 AM

Delete

Delete

[ Page 1 of1]

The site administrator can delete entries by clicking the delete button on the rightmost of the table.
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About DO-CMS

This module is utilized to provide information regarding the currently deployed version of DO-CMS.
Depending on the DO-CMS version being used, this could include support forms/links, release notes, and
more.

About DO-CMS

Software Yersion: DO-CMS Community Edition
Yersion No: 3.02

Release Date: January 19, 2009

Author: EACOMM Corporation

License: GPL

Thank you for choosing DO-CMS CE. We hope you enjoy using this application as much as we enjoyed developing it.
Please visit our project page at: http://sourceforge.net/projects/do-cms for more information regarding this
program. If you would like a non-GPL version with warranty and technical support of DO-CMS, or if you wish
assistance in using DO-CMS as a framework for a customized application for your organization please do not hesitate
to contact us at info@eacomm.com.

Sincerely,

EACOMM Corporation Web Division
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